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Phone 910.232.5577

Fax 910.791.4484

jasontatum@mac.com

www.activedjentertainment.com

3909 Wrightsville Avenue

Suite 210

Wilmington, NC 28403

RECEPTION PLANNER

Special Instructions for the DJ at the Wedding Reception

Reception Location: ________________________  
Date of Reception: ______________

Reception Time: __________ to  _____________
# of Guests Expected: ___________

Directions to the Reception: _________________________________________________

________________________________________________________________________

Top of Form

Type of Reception: 
 MACROBUTTON HTMLDirect [image: image41.jpg]ACTIVE

entertanrmentc





 Formal
 MACROBUTTON HTMLDirect [image: image2.wmf]
 Semi-Formal
 MACROBUTTON HTMLDirect [image: image3.wmf]
Informal

Reception Setting:
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 Indoor
 MACROBUTTON HTMLDirect [image: image5.wmf]
 Outdoor

Will dinner be served? 
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 Yes
 MACROBUTTON HTMLDirect [image: image7.wmf]
 No

If yes, what type of meal will it be?
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 Buffet
 MACROBUTTON HTMLDirect [image: image9.wmf]
 Sit Down Dinner

If Buffet, do you need us to call tables?
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 Yes
 MACROBUTTON HTMLDirect [image: image11.wmf]
 No

Will you have someone bless the food?
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 Yes
 MACROBUTTON HTMLDirect [image: image13.wmf]
 No

If yes, who will offer the blessing?  
__________________________________________

Would you like background music played during dinner? 
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 Yes
 MACROBUTTON HTMLDirect [image: image15.wmf]
 No

Will you be having any of these traditional events at your wedding reception?
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 Introduction of Bridal Party
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 Bride and Groom Toast 


Will Champagne be served?
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 Yes
 MACROBUTTON HTMLDirect [image: image19.wmf]
No


Who will be toasting the bride and groom? _______________________________
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 Cake Cutting
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 Bride and Groom First Dance


Artist: _________________________  Song Title: ________________________
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 Father / Daughter Dance


Artist: _________________________  Song Title: ________________________
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 Mother / Son Dance


Artist: _________________________  Song Title: ________________________
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 Bridal Party Dance


Artist: _________________________  Song Title: ________________________
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 Dollar Dance
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 Taking off the Garter – Do you want the gentleman that catches the garter to put it on 





the girl that catches the bouquet? 
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 Yes     MACROBUTTON HTMLDirect [image: image28.wmf]
 No
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 Bouquet Toss
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 Last Dance 


Artist: _________________________  Song Title: ________________________

Will you have a limousine picking you up at the end of your reception?  MACROBUTTON HTMLDirect [image: image31.wmf]
 Yes     MACROBUTTON HTMLDirect [image: image32.wmf]
 No

If yes, what time will you be picked up? _______________________________________

Will bubbles, seeds, sparklers, etc. be distributed during your reception?  MACROBUTTON HTMLDirect [image: image33.wmf]
 Yes     MACROBUTTON HTMLDirect [image: image34.wmf]
No 

If yes, what will be distributed? ______________________________________________

Do you have any other special occasions that need to be announced at your reception?
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 Yes     MACROBUTTON HTMLDirect [image: image36.wmf]
No  
If yes, what is the announcement and when would you want 




it made?

Occasion(s):  ____________________________________________________________

_______________________________________________________________________
Are there any songs that we should NOT play, or any other “sensitive areas” or special instructions that we should be aware of?
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 Yes     MACROBUTTON HTMLDirect [image: image38.wmf]
No

If yes, please explain. ______________________________________________________

________________________________________________________________________
The following information will better help us in coordinating your reception, and to help ensure a successful event!

Reception Director / Contact Person: _________________________________________

Caterer: _________________________________________________________________

Photographer: __________________________  Company: ________________________

Videographer: __________________________  Compnay: ________________________

Please return RECEPTION PLANNER no later than two weeks prior to your event.  You can find a copy of this planner at the website below.
www.activedjentertainment.com

INTRODUCTION

Will the Bride and Groom and the Wedding be introduced?
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 Yes     MACROBUTTON HTMLDirect [image: image40.wmf]
No

If yes, fill in the names of your wedding party in the list provided below.  Please type the names if possible.  If the names are not common names, please put the phonetic spelling in parenthesis.  The wedding party is traditionally introduced in the following order.  However, if you would like to change the order, please number them in that order.

__________________________________  &  __________________________________

__________________________________  &  __________________________________

Parents of the Bride

__________________________________  &  __________________________________

__________________________________  &  __________________________________

Parents of the Groom

__________________________________  &  __________________________________

Flower Girl & Ring Bearer

Ms./Mrs.___________________________  &  __________________________________

Bridesmaid (Escorted By) Groomsmen

Ms./Mrs.___________________________  &  __________________________________

Bridesmaid (Escorted By) Groomsmen

Ms./Mrs.___________________________  &  __________________________________

Bridesmaid (Escorted By) Groomsmen

Ms./Mrs.___________________________  &  __________________________________

Bridesmaid (Escorted By) Groomsmen

Ms./Mrs.___________________________  &  __________________________________

Bridesmaid (Escorted By) Groomsmen

Ms./Mrs.___________________________  &  __________________________________

Bridesmaid (Escorted By) Groomsmen

Ms./Mrs.___________________________  &  __________________________________

Maid / Matron of Honor (Escorted By) Best Man

Mr. & Mrs. ______________________________________________________________

Bride and Groom (Full Name)

(Bride’s First Name) __________________  (Groom’s First Name) _________________
Bottom of Form

